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Introduction: 

1. Balance Sheet and Income Statements are the reports from FreshBooks that must be included in 
the submission of the Annual Report – Part II (Treasurer’s Report)

2. Fiscal Year is June 1 – May 31 and must be indicated during the report generation

3. If you have any questions about the Treasurer’s Report, please contact annualreport@aws.org. 
For software-related challenges, please contact FreshBooks at 1-866-303-6061
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Annual report includes submission of the following documentation:

1. Balance Sheet Report

- generated through FreshBooks

2. Profit and Loss Report

- generated through FreshBooks

3. 12 months of Bank Statements

- received from bank

4. Copies of all supporting documentation (invoices, receipts, checks) of 
transactions that exceed $500

5. Exhibits B (Financial Institution Information) and D (Scholarships 
information) 

- excerpts of Treasurer’s Report Excel Workbook

ANNUAL REPORT
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1. Click on Reports and then click Balance Sheet 

ANNUAL REPORT: BALANCE SHEET
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2. Click on Calendar (see image 1. Calendar) and select 5/31/25. Click Apply. 

3. Make sure that the Balance Sheet bottom line (see image 2. Bottom Line) matches with the bank statement closing balance for the statement ending 

5/31/25

4. Click on Send (see image 3. Send) at the top

ANNUAL REPORT: BALANCE SHEET

1. Calendar

2. Bottom 
Line

3. Send
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5. Type in the email address annualreport@aws.org (see image 1. Email Address) into the “To” field, and click Send 
(see image 2. Send)

ANNUAL REPORT: BALANCE SHEET

2. Send

1. Email Address
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Income Statement Overview

Income statement is a report that represents all income and expenses that occurred during a particular 
period. For example, fiscal year, calendar year, quarter, etc.

Income statement does not have a beginning cash balance; therefore, it cannot be reconciled against 
the bank statement.

Income statement is always correct if the Balance Sheet is reconciled.

ANNUAL REPORT: INCOME STATEMENT
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6. To review the Profit and Loss statement, click on Reports, and then click Profit and Loss 

ANNUAL REPORT: INCOME STATEMENT
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7. When the report opens, click on Filters (see image 1. Filters)

8. Set the filter range for the fiscal year covered by this report (June 1, 2024 – May 31, 2025). Click Close

9. Click Expand (see image 2. Expand)

ANNUAL REPORT: INCOME STATEMENT

1. Filters

2. Expand
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Unlike with the balance sheet, you do not have to compare the bottom number of Income Statement with 
the Bank Statement

ANNUAL REPORT. INCOME STATEMENT
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10. Type in the email address annualreport@aws.org (see image 1. Email Address) into the “To” field, and click 
Send (see image 2. Send)

ANNUAL REPORT. INCOME STATEMENT

2. Send

1. Email Address
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THANK YOU
THANK YOU

https://www.facebook.com/AmericanWeldingSociety
https://www.youtube.com/channel/UCXQ4DWVoLKdW-AsQcLOC6Ug
https://twitter.com/AWSHQ
https://www.linkedin.com/company/american-welding-society
https://www.instagram.com/americanweldingsociety/
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